
RICHMOND MUNICIPALITY 

INVITATION TO QUOTE 

DATE:                     29 SEPTEMBER 2025  
CLOSING DATE:    06 OCTOBER 2025 
CLOSING TIME:      10H00 
CONTACT PERSON:  
SIPHO NGCONGO/SANDILE SITHOLE 
sipho.ngcongo@richmond.gov.za / 
sandile.sithole@richmond.gov.za 

  

SERVICE REQUIRED:  

SUPPLY AND DELIVERY OF 10 HEAVY 

DUTY INDUSTRIAL BRUSH CUTTER 

MACHINE AS PER DETAILED 

SPECIFICATION. 

 

NB: - BIDDER MUST ATTACH AT LEAST 

ONE LETTER OF REFERENCE 

mailto:sipho.ngcongo@richmond.gov.za
mailto:nkosinathi.ngubane@richmond.gov.za


ACCOMPANIED BY COPY OF 

PURCHASE ORDER OR APPOINTMENT 

LETTER FOR SIMILAR WORK DONE IN 

A MUNICIPAL ENVIRONMENT. 

 

 DOCUMENT CAN BE 

DOWNLOADED AT THE MUNICIPAL 
WEBSITE: 
WWW.RICHMOND.GOV.ZA  
NB: FACSMAIL, ELECTRONIC 
AND LATE BIDS WILL NOT BE 
ACCEPTED ONLY HAND 
DELIVERD IN TENDER BOX AT 
57 SHEPSTONE STREET 
RICHMOND 
3780 
WILL BE CONSIDERED. 

 

http://www.richmond.gov.za/


   RICHMOND MUNICIPALITY 
  

57 Shepstone Street  Telephone/Ucingo:  033 212 2155 
Private Bag 1028   Fax/Isikhahlamezi:  033 212 2102 
Richmond (KZN)  Fax to Email:   033 212   4183                    
3780                                      Email:                mm@richmond.gov.za 

      Website:                        www.richmond.gov.za 
                                                           

All correspondence to be addressed to the Municipal Manager 
Qondisa Yonke imininingwane kuMeneja kwaMasipala 

 
 

ENQUIRIES:  SIPHOSETHU NGCONGO                   Your Ref:                        Date: 29 SEPTEMBER 2025 

 
Enquires  : SIPHOSETHU NGCONGO 
 
Company  :  
 
Fax/E-mail  :  
 
Dear Sir / Madam 
 
REQUEST FOR FORMAL WRITTEN PRICE QUOTATION  
 
Kindly furnish me with a written quotation for the supply of the goods/services as detailed in 
the enclosed schedule. 
 
The completed quotation document, complying with the conditions of the quotation must be 
sealed and endorsed. “Quotation Number and Description” and must be hand delivered and 
deposited in the official tender box located at the Reception area of Richmond Municipality 
at 57 Shepstone Street, Richmond no later than 06 OCTOBER 2025 @ 10:00 during 
office hours from 08:00 to 16:00 Monday to Friday, not later than 10:00. No faxed or 
emailed document will be accepted. For enquiries email to 
sipho.ngcongo@richmond.gov.za simphiwe.maphumulo@richmond.gov.za  
_________________________________________________________________________ 
 
Tenderers must be registered onto Central Suppliers Database (CSD). Bidders are 
encouraged to submit a detailed CSD report in order to score points for Specific 
Goals. 
 
The following conditions will apply: 
 

 Price(s) quoted must be valid for at least thirty (30) days from date of your offer. 
 The quotation must be submitted on the company letterhead. 
 Price(s) quoted must be firm and must be inclusive of VAT. 
 Proof of company registration with CIPC must be attached. 
 Valid original tax clearance certificate or Tax compliance status pin. 
 Central Supplier’s Database (CSD) must be attached  
 Statement of account for the business premises indicating that no municipal services 

charges are in arrears for longer than 90days or in the case where the business 
premises are leased, a copy of the lease agreement is required. A valid sworn 
affidavit is required in the case that a business is operating in a rural area or 
township where rates are not applicable. 

 A firm delivery period must be indicated. 
 Quotation above R30 000 will be evaluated in terms 80/20 specific goals system as 

prescribed in the Preferential Procurement Policy Framework Act (Regulation 2022) 
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