
 

INVITATION TO REGISTER ON THE RICHMOND LOCAL MUNICIPALITY SUPPLIER 

DATABASE 

            12 NOVEMBER 2025 

Richmond Local Municipality invites all interested service providers, contractors, and suppliers to 

apply for inclusion in the Municipal Supply Chain Management (SCM) Database for the 2025/2026 

financial year. 

The SCM database serves as the municipality’s official list of registered suppliers who may be 

considered for quotations and procurement opportunities in compliance with the Municipal Finance 

Management Act (MFMA), Supply Chain Management Regulations, and the Richmond SCM 

Policy. 

Who Should Apply 

All suppliers and service providers who offer goods and services across various sectors, including 

but not limited to: 

• Construction and building maintenance 

• Electrical and mechanical services 

• Professional services (accounting, actuaries, etc.) 

• Catering, cleaning, and security services 

• Information technology and consulting 

• Office supplies, printing, and transport hire 

 

How to Apply 

1. Download or collect the Supplier Commodity Form from the municipal offices or website. 

2. Complete the form by selecting up to five (5) commodities relevant to your business. 

3. Attach the required supporting documentation, including: 

• CIPC company registration 

• Valid Tax Clearance Certificate 

• Updated CSD Full Report 

• Proof of business address 

• Proof of banking details 

• Relevant appointment and reference letters (for applicable commodities) 



 

Submission 

Completed applications must be submitted to: 

 

SCM Office, Richmond Local Municipality. 

Private Bag X1028, 

Richmond, 

3780 

Or emailed to: scmenquiries@richmond.gov.za 

 

Enquiries 

Mr. Sandile Sithole  

Tel: (033) 212 2155 

Email: scmenquiries@richmond.gov.za 

 

 

 

Issued by: 
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MUNICIPAL MANAGER  


