
SENIOR LIBRARIAN 
COMMUNITY SERVICES DEPARTMENT

Remuneration: R465 782.64 - R604 626.72 p.a. (Task Grade 14) 
(plus all applicable benefit) 

Requirements: • A Matric • A National Diploma/Degree in Library/Information Science 
Management or equivalent • A valid Code B driver’s licence • Must be fluent in both 
English and isiZulu • Minimum of three (3) years’ relevant experience preferable in local 
governance.

Responsibilities: • Plan and coordinate Library operations, ensuring standards align 
with customer needs • Supervise Library staff performance and manage administrative 
reporting • Develop policies and procedures in consultation with staff and support 
departments • Evaluate policies to keep up with current trends • Plan and manage 
Library development in line with the Integrated Development Plan (IDP) • Establish 
control measures for effective operations • Submit policy recommendations to senior 
management for approval • Oversee technical operations of Library branches through 
visits and inspections • Participate in collection development and resource planning 
• Facilitate shelving and space utilization for optimal resource use • Handle 
administrative tasks, including correspondence, complaints, and public suggestions 
• Prepare and submit reports (ad-hoc, monthly, annual) • Analyse statistics to provide 
feedback on Library performance • Exercise delegated authority over staff, budgets, 
buildings, and equipment • Plan and design new Library buildings with architects and 
provincial Library services • Assist in identifying locations for new or relocated library 
facilities • Disseminate operational information and perform relief duties when staff are 
absent • Pursue self-development through courses and professional reading • Serve on 
committees and attend/lead meetings • Coordinate displays, exhibitions, advertising, 
and publicity programs to promote library services.

EXCAVATOR OPERATOR 
TECHNICAL SERVICES DEPARTMENT 

Remuneration: Min: R162 855.96 - Max: R212 054.04 p.a. (Task Grade 06) 
(plus all applicable benefits) 

Requirements: • A minimum of three (3) years’ experience • A Grade 10/ABET Level 04 
• Excavator Operator Certificate • A valid Code B driver’s licence.

Responsibilities: • Operate excavators and other heavy-duty yellow plant machinery such 
as TLB’s, tipper trucks, and graders • Ensure safe and stable operation of all equipment 
• Perform excavation tasks, load tipper trucks, and prepare selected materials at quarries 
• Carry out earthworks for construction and maintenance of highways, streets, airports, 
and temporary roads • Work at landfill sites to level and spread waste as directed, using 
controls and engine feedback to determine depth of cut • Conduct pre-use inspections 
of machinery and wear appropriate protective equipment • Carefully assess the condition 
of excavators and complete logbooks and daily checklists, including fuel and oil checks 
• Report dents or damages to supervisors with explanations of causes • Excavate and 
install pipe culverts, handling gravel or commercial materials • Load and offload concrete 
culvert pipes • Rip and shape existing gravel roads and surfaces • Spread and clean 
roadways or open areas to required standards.

Letters of application accompanied by a Curriculum Vitae and certified copies of 
qualifications and ID must be forwarded to: The Director: Corporate Services,  
Ms. G.M. Maphumulo, Richmond Municipality, 57 Shepstone Street, Richmond, 3780.
We encourage all applicant interested to used courier services since post office is 
not functional, no later than the close of business on 10 February 2026 before 16h00.

Enquiries may be directed to: The Director: Corporate Services, at (033) 212 2155.

Faxed applications, copies of certified copies and e-mailed copies of applications  
WILL NOT be accepted. 

The Richmond Municipality subscribes to the Employment Equity Act.

Should you not be contacted within 1 month from the closing date, kindly consider your 
application unsuccessful.

The Richmond Municipality reserves the right not to fill these positions.
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The Richmond Municipality hereby invites suitably qualified applicants to apply 
for the following positions:


